Tai liéu chi mang tinh chat tham khdo. Dé teng dung trong thuc tién, Bdn mé ta céng viéc
can dwoc xdy dwng trén co’ sé dinh hwéng chién lworc, cor cau té chire, dic thu doanh
nghiép va chire ndng nhiém vu cu thé méi phong ban.

CONGTY ABC

0 & & N
“‘ Dia chi:
x2S

Dién thoai: 04 - 12345678 Fax: 04 - 12345678
LD CONG T Email: contact@abc.com Website: www.abc.com

BAN MO TA CONG VIEC
KY SU GIAM SAT THI CONG

Chure danh cong viéc: Phong/ban:
KY SU GIAM SAT THI CONG KY THUAT
Tén ngw®i dam nhan: Ngwei quan ly trwe tiép:

Phong phu trach vé nhan sw dién thong tin:

Ma nhan vién: Nhém lwvong Bac luvong:
Loai hop ddng lao dong: O Thirviéc O DuGi 12 thang O T da 12 - 36 thang
0O Khéng xac dinh th&i han 0 Khac
Ly do soan thao: 0 Soan m¢i O Danh gia lai cong viéc El‘ Stra d6i, cap nhat
0 Khac Lan stra dbi:
Ngwoi phé duyét: Ngay phé duyét: / /
Churc danh: Ngay c6 hiéu lyc: / /

MUC DiCH CUA CONG VIEC

Giam sat, theo ddi cong trinh xay dwng. Tham gia déng gop y kién xay dwng, duyét bién phap thi cong
céng trinh. Thwc hién caccéng viéc khac theo yéu cau ctia Quan ly.

CAC TRACH NHIEM CHINH
1. Giam sat thi céng cac coéng trinh theo sw phan céng
a. Truc tiép kiém tra, theo ddi, danh gia qua trinh thi céng cdng trinh tai hién trwong. Cap nhat
théng tin vao sb nhat ky cdng tac hang ngay.
b. Nhac nhé va dinh chi thi cong khi phéat hién vi pham quy trinh, quy pham ky thuat, chat lwong,
an toan cong trinh theo thiét ké va bién phap da duyét.
c. Lam dau mdi gidi quyét cac van dé ky thuat phat sinh trong thwc té thi cong trén coéng trwong.
d. Lap bién ban nghiém thu céng viéc, hang muc céng trinh.

2. Theo d6i céng trinh xay dwng dwgc phan cong
a. M®& sb theo ddi cong trinh.
b. Kiém tra cong tac thi cong cla cac don vi can c& vao khéi lwong thuc té, phiéu nghiém thu...
dinh ky/d6t xuat
c. Phat hién cac ton tai v& hd so va té chirc thi cong hién trwdng, canh bao cac nguy co tiém an
(néu co).

Nguén: Céng ty tw van Macconsult (www.macconsult.vn) Trang 1/3



d. Kiém tra, hwéng dan cong tac lap hd so quan ly chat lwong clia cac don vi.

X&c nhan khéi lwong, hang muc da dwoc nghiém thu dat tiéu chuan chat lweng hang thang

cua cac don vi phu trach.

Tham gia lap, thAm dinh/duyét bién phap thi cong, thiét ké ky thuat cac cong trinh

a. Hwéng dan, tw van don vij lap bién phap thi cong cong trinh. Duyét so bd cac bién phap thi
cébng do don vij trye thubce 1ap.

b. Tham gia thdm dinh thiét ké ky thuat cac dw an do Céng ty lam chi dau tw theo phan cong
cua Trwdng phong.

Nghién cteu do an thiét ké caa cac cong trinh dwoc giao giam sat va theo déi. Phat hién cac
sai sot, ton tai va dwa ra cac phwong an stra déi, bd sung

Thwe hién cac cdng viéc khac:
a. Tham gia/hd tro cac don vi lap hd so dw thau.

b. Tham gia, déng gop y kién xay dwng quy dinh cong tac thi cong trong xay dwng va cac tai liéu,
van ban khac cé lién quan.

c. Hwéng dan nghiép vu cho can bd ky thuat tai cac don vi truc thudc dwgc phan cong.

KET QUA CONG VIEC CAN DAT BUQC

1.

Cong tac giam sat, theo déi thwe hién dung quy dinh, thu tuc. Cac vi pham, sai sot trong thi cong
dwoc phéat hién, nhac nhé, dinh chi kip thoi.

Céc cong trinh dwoc hoan thanh dung khéi lweng; ky thuat, chat lwong theo hd so thiét ké, bién
phap thi cbng da dwoc phé duyét.

Danh gia trung thwe, khach quan, chat lwgng cong trinh hoan thanh lam co s& chi tra tién lwong
phu hop.

Céc sai sot trong ho so thiét k&, bién phap thi cong dwoc phéat hién, canh bao kip thei. Phuwong an
stra dbi dwoc dé xuat kip thoi phu hop, ddm bdo dung chat lwong va tién do.

TRACH NHIEM QUAN LY, GIAM SAT

Truwec tiép » Chtc danh chiu sy quan ly, giam sat:
, - - Chtre danh 1

0 co . Chirc danh 2

0 Khong = Tdng so: \:’ nguoi

Gian tiép » Chtrc danh chju sy quan ly, giam sat:
, - Chrc danh 1

b co _ Chtcdanh 2

B Khong = Téng sb: nguoi

CAC YEU CAU BOI VOI NGU'O'l THUC HIEN

Trinh do Pai hoc hoac twong duwong

Chuyén nganh Xay dwng

Chieng chi Tw van giam sat xay dung (3 thang)
Kinh nghiém > 02 nam lam viéc trong viéc vé giam sat, theo dbi thi cong cong trinh.
Kién thirc N&m virng cac quy dinh phap luat vé luat xay dung, tiéu chuan xay dwng va cac
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quy dinh lién quan.

Am hiéu tiéu chuan ky thuat ctia cac loai vat tw, thiét bi xay dwng - 1ap d&t cong
trinh.

Ky nang Thanh thao nghiép vu thi cdng, thiét ké cong trinh xay dung.
Thanh thao tin hoc van phong va cac phan mém Autocad, Project...
Kha nang Lam viéc doc 1ap. Tinh than trach nhiém cao.

Phét hién va x& ly van dé.

MOI TRUONG, PIEU KIEN LAM VIEC

M Thwdng xuyén lam viéc trong van phong
O Thwdng xuyén phai lam viéc:

M Ngoai troi 0 Trong méi truong néng, &m
M Di chuyén nhiéu O Trong méi trudng hda chét
0 Vao ban d@ém 0 Khéc:

CHIF KY

Tén nguwoi trwdng
phong: Chir ky: Ngay:

M4 s6 chirc danh

Tén nguwoi phé
duyét: Chir ky: Ngay:

M4 s6 chire danh

Tén ngwdi nhan
viéc: Chir ky: Ngay:

M@ s6 chic danh

Dai dién Phong
Nhan sw: Chir ky: Ngay:

M4 s6 chire danh
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